Sample Campaign Letters

CEO Endorsements ~ LGA Request ~ Thanks

The following letters can be adapted
to meet the needs of your campaign.

(=1 CEO ENDORSEMENT LETTER

Dear (Employee's Name),

This year's United Way campaign will kick off at (Company's Name) on (Date), (Coordinator's Name or the
Campaign Committee) has been chosen as our employee campaign coordinator and has added new and excit-
ing dimensions to this year's drive. United Way has always had the full support and commitment of (Compa-
ny Name), and I am looking forward to this year's campaign with enthusiasm.

During the week of (Date), a group meeting will be scheduled to better inform you of the services available
through United Way agencies and to answer any questions you may have. Ilook forward to seeing you there.

Sincerely,
(CEO / Manager)

(=1 CEO ENDORSEMENT LETTER

Dear Employee,

As CEO of (Company), I am very proud of our company and its employees for helping to make our commu-
nity better.

One way we do this is through our participation in the annual United Way campaign. United Way offers eve-
ryone an opportunity to help others with the confidence that dollars contributed are well spent right here in
our community.

In addition to our corporate gift, (Company) also supports an employee campaign. Our company believes in
the effectiveness, efficiency and accountability of our local United Way. That is why we provide the time
and opportunity for our employees to learn about the services funded by United Way, so that they can make
an informed giving decision. We also offer payroll deduction to enable you to give as generously as possible
without greatly impacting your family's budget. We do this because our community's needs are great and we
believe that everyone has a stake in making it a better place to live.

Please give serious consideration to this opportunity to be a part of something that helps so many. The dates
of our company's campaign are (Dates). Our employee campaign coordinator is (Name). Please give him/her
and the campaign committee your support. Remember, without you, there is no Way!

Sincerely,
(CEO / Manager)



=1 CEO ENDORSEMENT LETTER

Dear Employee,

Please mark (Date) on your calendar and join our team to help kick-off (Company) annual United Way cam-
paign.

At (Company), we believe that giving is a personal choice. That's why we commit the time and resources to
give you the opportunity of find out more about the United Way. All we ask is that you open your heart and
your mind in order to make an informed giving decision. We look forward to addressing your questions at
the company kick-off.

(Company) and our local United Way have worked together as a team for years to help provide the basic
health and human services to our friends and neighbors in need. One of the many advantages of giving to
United Way is the assurance that your contribution is used in the most effective way possible in our commu-
nity. United Way keeps administrative costs to a minimum and local volunteers make funding decisions after
a through review of each agency's budgets and programs. United Way is helping where help is needed most!

Plus, please remember that (Company) offers employees the convenience of giving through payroll deduc-
tion. (Describe how many pay periods per year, when payroll deduction starts, etc...) This makes contribut-
ing to United Way a little bit easier and more convenient for all of us.

When one of our volunteers approaches you to ask for a contribution, please be generous. United Way is the
best opportunity we have to keep our community strong and healthy. Thank you in advance for your consid-
eration.

Sincerely,
(CEO / Manager)

[=1 CEO LETTER TO CURRENT/POTENTIAL LEADERSHIP GIVERS

Dear Executive,

Our company has always demonstrated through our contributions our belief that an investment in the United
Way is an investment in the community. Not only has (Company) distinguished itself as a leader in our field,
but also as a leader in caring and giving to our community.

Again this year we have an opportunity to lead by example by participating in our local United Way's Lea-
dership Giving Association. By giving an annual personal gift of $750 or more through the United Way
campaign, you become a member of the LGA and play a big role in helping address the increasing needs of
our community. It also sends a clear message that you believe the United Way is the best way to care for our
community.

Please note that your decision to give to the campaign at any level is a personal one. Should you need addi-
tional information to make an informed decision, please do not hesitate to ask a United Way volunteer.

If you decide to participate, please complete and return the forms provided to you by (Volunteer), our com-
pany's employee campaign coordinator. They will provide an additional card for you to complete for recog-
nition purposes. Although you may choose to remain anonymous, United Way believes that publicizing lea-
dership contributor's names sets a positive example for other donors who also might be able to give at the
leadership level. Thank you in advance for your consideration.

Sincerely,
(CEO / Manager)



(=<1 THANK YOU TO EMPLOYEES

Dear Fellow Employee:

I want to personally thank each and every one of you who contributed to our United Way campaign. Your
kindness will touch many lives in need of help.

Because of your generosity, employee contributions increased by (Percent) -- far exceeding our goal. (Com-
pany) employees' (Amount) gift to the United Way this year is a true expression of caring and an investment
in our community.

Thank you for your support. You make a difference!

Sincerely,
(CEO / Manager) (or Campaign Coordinator)

[=<1 THANK YOU TO EMPLOYEES

Dear Contributor:

Because you cared, someone you know will be helped by a United Way agency.

It could be a friend's elderly grandmother who will receive home delivered groceries and prescriptions.
Maybe your layed-off neighbor who has no insurance will receive healthcare. Or maybe the man at the cor-
ner store will learn to read. Thousands of people in our community will benefit through United Way this
year.

Because you cared, help will be there, where help is needed most.

It takes every one of us to build a better community. Thank you for doing your part.

Sincerely,
(CEO / Manager) (or Campaign Coordinator)

(=<1 THANK YOU TO VOLUNTEERS

Dear Volunteer:
Thank you for doing a great job on the United Way campaign!

I know that a successful employee campaign doesn't just happen. It requires a lot of planning, time and effort.
I appreciate the extraordinary effort you put forth.

The results of our campaign speak for themselves. It's obvious that more of our employees became educated
about how their dollars work through the United Way. The proof is in the giving.

Thank you for all you did to make (Company) United Way campaign a success. But most importantly, thank
you on behalf of all our friends and neighbors who will get the help they need.

Sincerely,
(CEO / Manager)



